Commencement Form Checklist

This document provides a list of the forms employees complete in the commencement process.
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Online Commencement Process -
Candidate Forms

Information Form
*if SIN starts with
9, requires work
permit upload

General Forms

Out-of-Scope
Benefit Enrolment
Forms

Enrolment
Form

Benefit
Enrolment
Forms

Thank You Emails with Attachments

SGEU

Current SGEU employee moving to SGEU

v

Current CUPE employee moving to SGEU

v

Current Out-of-Scope or Order-in-Council
employee moving to SGEU

New or Re-hire employee to SGEU

CUPE

Current CUPE employee moving to CUPE

Current SGEU employee moving to CUPE

Current Out-of-Scope or Order-in-Council
employee moving to CUPE

New or Re-hire employee to CUPE

Out-of-Scope or

Order-in-Council

Current Out-of-Scope or Order-in-Council

employee moving to Out-of-Scope or Order-

in-Council

Current SGEU employee moving to Out-of-
Scope or Order-in-Council

Current CUPE employee moving to
Out-of-Scope or Order-in-Council

v

New or Re-hire employee to Out-of-Scope
or Order-in-Council

v

v

v

v

v

v

v

v

#* Required if not taking leave from home position/Not required if taking leave from home position
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