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What is Taleo? 

Taleo is the online Applicant Tracking System database used by Government of Saskatchewan.  It is used to: 
• post all job opportunities on the Government of Saskatchewan’s Career Centre (saskatchewan.ca/careers)
• receive online job applications from candidates
• view and manage applications received
• correspond with candidates who have applied for job opportunities
• produce onboarding documents for employees hired
• produce reporting to support ministry decision-making
• create the electronic staffing file
• share management information
• help identify hard-to-recruit and high volume staffing

Ministry Uses 

Taleo can help ministries make decisions by providing reports 
and statistics such as: 

• number of postings in a time period
• number of job openings in a time period
• number of hires in a time period
• time-to-fill
• number of diversity postings
• diversity self-declarations of candidates hired
• competitions by

o location
o job
o grade
o ministry
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https://www.saskatchewan.ca/careers#utm_campaign=q2_2015&utm_medium=short&utm_source=%2Fcareers
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Hiring Manager Use 
This shows position-specific information that comes from 
MIDAS, which will be used to get the new employee on payroll. 

The position information, along with the advertisement, 
competencies, and prescreening questions make up the 
electronic requisition or competition file in Taleo. 

Hiring managers will use this section to create the job 
advertisement, or may use or modify one from existing 
templates in the system.  This is what is advertised on the 
Career Centre. 
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In this section, the hiring manager will identify the recruitment 
competencies, which are instrumental to screening, assessing 
and selecting qualified candidates. 

The competencies box isn’t advertised on the Career Centre.  
Instead, a selection of competencies should be provided in the 
advertisement to assist candidates in self-screening. 

This section shows prescreening questions which hiring 
managers can include for applicants to complete, which will 
assist in determining if a candidate meets the competencies 
selected for prescreening. 
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This shows the candidate list which includes everyone who has 
applied to the competition.  From here, hiring managers can 
review and manage applications received online. 

Each application contains the candidate’s: 
• name and contact information
• diversity self-declaration
• cover letter and resume
• answers to prescreening questions

Applicants are screened in/out, invited for interview, and 
commenced through the system. 
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Candidate Use 
All jobs are posted on the Government of Saskatchewan’s 
Career Centre at saskatchewan.ca/careers 

A brief overview of each job is provided in the Job List.  By 
clicking on the job title, a potential candidate can view the job 
ad.  They can also apply by clicking the “Apply” button.    

When candidates click on the job title, they will see the job 
advertisement and can apply online. 

As part of the application process, candidates provide personal 
information, their Cover Letter and Resume, and answers to 
job-specific prescreening questions. 

https://www.saskatchewan.ca/careers#utm_campaign=q2_2015&utm_medium=short&utm_source=%2Fcareers
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How to Access 

Taleo is an internet-based product and can be accessed on any computer with an internet connection.  Its web address is:  http://govskpsc.taleo.net. Google 
Chrome is the recommended browser. 

Access to Taleo is restricted to Government of Saskatchewan employees who have responsibility for staffing within their work unit(s), and their support staff.  A 
Taleo username/password can be requested by email to: staffing@gov.sk.ca. 

How to Use Taleo 

“How-to” instruction guides are available in the Help page in Taleo, and also on Taskroom. These include: 
• Taleo set-up
• Creating a requisition
• Setting up approvals
• Requesting posting
• Screening applications
• Sending invitations to interviews to candidate
• And many more.

http://govskpsc.taleo.net/
mailto:staffing@gov.sk.ca
https://taskroom.saskatchewan.ca/manager-resources/taleo-guidance/taleo-hiring-instructions
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